
Annual Governffiffice and Acesur"ltability Return 201 Btlg part B

Ta be cornp$et*d by l-oeal Cer"rarafltrs, lntenmal Arainage Boards and
other Smallen &uthsritiesn :. yrhere t$"le hiEher of Sr*ss inssme *r grffiss exgs*ndilure exce *d*d frZS,fiAA

but dld not exceed fi6.5 million; on
' lvhere the higher of gross income or gross expenditure was fAS,000

or less but:* &re unable to certify themselves as exempt {fee payable); or. have requested a limited asslrrance neview {fee payablei

ffiuidance i:otes on csmrpletimg Fmrt 3 mf the &nnua! Governar:cs and
&ce ountability Retu:rn x0tE/'lS
1 Every smaller aLrthority in England that either received gross income or incurred gross expenditure

exceeding e25,000 must complete Part 3 of theAnnual Governance and Accounjability Return at
the end of each financial year in accordance with proper practices.

2. The Annual Governance and Accountability Return is made up of three parts, pages 3 to 6:

'The annual internal audit report rs completed by the authority's internal auditor.
'sections 1 and ? are to be corrpleted and approvecl by the authority.
'Section 3 is completed by the external auditor and wili be returned to the authority.

3. The authority must approve Section 1, Annual Governance Statement, before approving Section 2,
Accounttng Statements, and both must be approved and published before.l Ju'ly 201g:

4. An authority with either gross income or gross expenditure exceeding t25,000 or an authority with
neither income nor expenditure exceeding t25,000, but which is una-ble to certify itself as exempt, or is
requesting a limited assurance review, must return to the external auditor by email or post (not'ootn):
' the Annual Governance and Accountability Return Sections 1 and 2, together wrth. a bank reconciliation as at 31 March 201g
' an explanation of any significant year on year variances in the accounting statements
' notification of the commencement date of the period for the exercise of p"ublic rights. Annual lnternal Audit Report 201 B/19

Unless requested, do not send any additional documents to your external auditor. your external auditorwill
ask for any additional documents needed.
Once the external auditor has completed the review and is able to give an opinion on the limjted assurance
review, the Annual Governance anclAccountabilrty Sectionl, Sectircn Z and Section 3 - ExternalAuditor
Report and certificate will be returned to the auihority by email or post,

Publication Requirements
Under the Accounts and Audit Regulations 2015, authorities must publish the following information ona publicly accessible website:
Bejorq 1 July 2019 authorities must publish:
' Notice of the period for the exercise of pirblic rights and a declaration that the accountrng statementsare as yet unaudited,
' section 1 'Annual Governance statenrent_z01gr1g, approved and signed, page 4" section 2 -Accounting statements 201g119, approveci ano signed, pJg" 5 '--'
Nol,later than 30 september 2019 authorities must pubrish:. Notice of conclusion of audit
" $ection 3 - ExternalAuditor Report and Centificate
' Sections 1 & 2 of AG,AR including any amendmenls as a result of the limited assurance review
It is recommended as best practice, to avord any potential confusion by local electors and interestedparties that you also pubrish the Annuar rnternalAudit Report, page 3.

Tiie Annual'Governance and Accountability Return col:liluies the.annual return referred to in the Accounts and Audit Regulations 2015.Througtiout.:the words 'exiemal auditor' have the same meaning as the words ,"*i ,rii",, ; ii]. d;L:'lio oron Regulatio,ns 2015. '"*for a complete /lst of bodles that may be smalter authoritie s refer to schedule 2 to the Local Audit and Accountability Act 2014
A""*L G"r"*r"* 

"rd 
n".*.tuUl tV n"tr; ,Ol g/1 g pr,1 3

Local councirr 
-in[ernain;;"G; 
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Guidance notes on completing Part 3 of the AnnuaB Governance and
Accountabillty Retunn 20't Sl'l I
' The authority must comply with Proper Practices in completing Sections 1 and 2 of this Annual Governance and

Accountability Return. Proper Practices are found in the Practltioners'Guide* which is updated from time to time
and contains everything needed to prepare successfully for the financial year-end and the subsequent work by
the external auditor.

' Make sure that the Annual Governance and Accountabiiity Return is complete (i.e, no empty highlighted boxes),
and is properly signed and dated. Where amendments are made by the authority to the AGAR after it has
been approved by the authority and before it has been reviewed by the external auditor, the Chairman and
RFO should initiai the amendments and if necessary repLrbiish the amended AGAR and recommence the
period for the exercise of public rights. lf theAnnual Governance and Accountability Return contains unapproved
or unexplained amendments, it may be returned and additional costs will be incurred.

' The authority should receive and note the annual internal audit repo11 if possible prior to approving the annual
governance statement and before approving the accounts,

' Use the checklist provided below to review the Annual Governance and Accountability Return for completeness
before returning it to the external auditor by email or post (not both).

" Do not send the external auditor any information not specifically requested. However, you must inform your
external auditor about any change of Clerk, Responsible Financial Otficer or Chairman, and provide
relevant email addresses and telephone numbers.

' Make sure that the copy of the bank reconciliation to be sent to your external auditor with the Annual Governance
and Accountability Return covers all the bank accoLrnis. lf the authority holds any short-term investments, note their
value on the bank reconciliation. Tlre external audiior must be able to agree the bank reconciliation to Box 8 on the
accounting statements (Section 2, page 5). An explanation must be provided of any difference between Box 7 and
Box 8. More help on bank reconciliation is available in the Pracfitioners'Guide*.

' Explain fully significant variances in the accounting statements on page 5. Do not just send a copy of the detailed
accounting records instead of this explanation. The external auditorwants to knowthat you understand the reasons
for all variances. lnclude complete numerical and narrative analysis to support the full variance.

' lf the external auditor has to review unsolicited information, or receives an incomplete bank reconciliation, or
variances are not fully explained, additional costs may be incurred.

" Make sure that the accounting statements add up and that the balance carried forurard from the previous year
(Box 7 of 2018) equals the balance brought fonvard in the current year (Box 1 of 2019).

' The Responsible FinancialOfficer (RfO), on behalf of the authority, must setthe period forthe exercise of publrc
rights' From the commencement date for a single period of 30 consecutive working days, the approved accounts
and accounting records can be inspected. Whatever period the RF0 sets it must i"nctuOe a common inspection
period - during which the accounts and accounting records of all smaller authorities must be available for public
inspection - of the first ten working days of July.

' The authorrty must publish the information required by Regulation 15 (2) Accounts and Audit Regulations 2015.
including the period for the exercise of public rights and the name and address of the external auditor beforel July 2019.

All sections Have all highlighted boxes have been completeci?

Has all additional information requested, including the dates set for the period
for the exercise of public rights, been provided for the external auditor?

lnternal Audit Repo( Have all highlighted boxes been completeci bythe internal auditor and explanatlons provicied-1

For any statement to which the response is'no', is an explanation provided?

Seclion 2 Has the aulhority's approval of the accounting statements been confirmed by
the signature of the Chairnran of the approval meeting?

Has an explanation of significant variations from last year to this year been provided?

Has the bank reconciliation as at 31 March 2019 been reconciled to Box B?

Has an explanation of any difference between Box 7 and Box g been provided?
Sections 1 and 2 Trust funds - have all disclosures been nrade if the autlrority as a body corporate is a

sole managing trustee? NB: do not send lrust accounting statements unless requested

Annual Governance and Accountability Return 2A1il1g parl 3
Local councils, lnternal Drarnage Boaios and other smallerAuthorities-
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Annual lnternal Audit Report ZA1W1?

Market Lavington Parish Council ::. ,

This authority's internal auditor, acting independently and on the basis of an assessment of risk,
carried out a selective assessment of compliance with relevant procedures and controls to be in
operation during the financial year ended 31 March 2019.

The internal audit far 2018/'19 has been carried out in accordance with this authorrty's needs
and planned coverage. On the basis of the findings in the areas examined, the internal audit
conclusions are summarised rn this table. Set out below are the objectives of internal control
and alongside are the internal audit conclusions on whether, in all significant respects, the control
objectives were being achieved throughout the financial year to a standard adequate to meet the
needs of this authorrty

E. Expected itrcotre was fully receivecl, based on correct prices, properly recorded and promptly
L,anked and VAT was appropr ately accounted for

F' Petty cash payrrents were properly suppoired by receipts. all petty cash expenditure was
approved and VAT appropriately accounted for.

G. Salaries to employees and allowances to rnembers were paid in accordance wth this authority,s
approvals, and PAYE and Nl requrrernents were properly applied.

L' During summer 2018 this authority has correctly provided the proper opporlunity for
the exercise of public rights in accordance with the requirements of theAccounts and
Audit Regularions

M. (For local councils only)
Trust funds (rncluding charitable)- The council met its responsrbilrtres as a trustee

Date(s) internal audit underlaken Name of person who carried out the internal audil

,*{ny,:r,Iq Aii:i"**o i-{+lr"e *bJ *S#"ftrf cfri AUr::"muA SeJiT{sHs" flT)
Signature of person who
carriedourrheinrernaraudit #l"di"tot #rxi{ Dare *ris]rq

:
. 
tj tlg-.1e,sgon1e-is 'no' you must inctude a note to state the implications and action being taken to address any weakness in conirol

:1.:l:, lttn-,reiponseis'notcovered'qleasestatewhenthemostrecentinlernal auditworkwasdoneypllnrsareaandwnenitis
next planned, oi. if coverage is not required, the annual internal audit reporl must ex[lain why not (add sLparate sheets if n"eoeJ1,

Annual Governance and Accountabilitv Return ZAlgllg parl 3
Local councils, lnternal Drainage goaids and other SmallerAuthorities-

A. Approprlate accounting records have been properly kept throughout the financial year.

B. This authority complied vrlth its financial regulatrons, payrnents were supporterl by invoices. all
expenditure was approved and VAT was appropnately accountecj for.

C. This authority assessed the significant risks to achieving tts objectives and reviewed the adequacy
of arrangements to manage these.

D. The precept or rates requtreinent resulteci frorr an adequate budgetary process, progress agarnst
the budget was regularly monitored, and reserves were appropriate.

H' Asset and investments registers were complete and accurate and properly maintained.
l. Periodic and year-end bank account reconciliations were properly carried out.

J' Accountlng siaternents prepared during the year were prepared on the correct accounting basis
(receipts and payments or income and expendrture), agreed to the cash book, supporled by an
adequate audlt trail from underlying records and where appropriate debtors and creditors were
propErly recorded

K. IF ihe authority cerlified itself as exempt frorn a limited assurance review in ZO17 l1B, it met the
exemptron criteria and correctly declared itself exempt. ('Nat Coveretl" shoulcl onty be tickecl
where the attthority hac! a timited assurance review af its 2017/1 B AGAR)

For any other risk areas identified by this authority aclequate controls existed (list any other risk areas on separate sheets if needed)

Page 3 of 6



sectlom t * A'nnual Governanc* $tater.r:ent z01g/1g

We acknowledge as the members of:

Market Lavington parish Council

our responsil:ility for ensuring that there is a sound system of internal control, irrcluding arrangements for
the preparatron of theAccounting Statements. We confirm, to the best of our knowledge and belief. with
respect to the Accounting statements for the year ended 31 Marclr 201g, that.

1. We have put in place arrangements for effective {lnancial
management during the year. and for the preparation o{
the accoLrnting statements.

prepared its accounttng stalemenls rn acccrdance
L.t,tth the Accounts and Audtl Regulalions.

?. We malntained an adequate system of internal control
inclurJing measures designed to prevent and detect fraud
and corruption and reviewed its effectiveness.

made praper arrangen?ents and accepted responsrbirty
for safeguarding the public money and re_soirrces rn
lls charge

3. We took all reasonatrle steps to assure ourselves
that there are no matters of actual or poterrtral
non-compliance with laws, regulations and proper
Practices that could h;Jve a significant frnancial effect
on the abillty ol this authority to conduct its
busirress or manage its flnances.

has only dane',/,/hat rl has lhe legal por;er to do ancl has
complied vlitlt Proper Praclrces ln doinq so.

4. We provided proper opponunity cluring the year for
the exercise of electors'rights in accordance with the
requtrements of the Accounts and Audlt Reoulations.

,/
during ihe year gave all persors inlerested itte cor"r,u",tr,o
inspect artd ask questions about this autharily's accounls

5. \,\ie carried out an assessr'ltent of the risks facinq lhis
authority and took approplate steps to manage those
risks, including the introduction of internal controls and/or
external insurance cover where required.

considered ard docr//re/?te d the financtal and ofher risks rl
faces anci deall \Nith them properly

S. We maintatned throughout the year an adequate ancl
effective system of internal audlt of the accounting
records and control syslems.

arrangec) for a campetent person indepenclent af ttle financial
contrcls anci prr:cedures. lo give an obiective vtev,t on ttthelher
internal controls mee I fhe needs of lh/s smailer authanlv

7, We took approprlate action on all matters raised
in reports from internal and external audit.

resporded lo mallers brought lo /ts atlentlo, by nternal and
external audit.

8. We considered whether any litigation, Iiabilities or
commitments, events or transactions, occurring either
during or after the year-end, have a flnancial impact on
this authority and, where approprrate, have included them
in lhe accounting statements_

drsc/osed everythrng it should have abaut its business acilvlty
during the year tncludrng evenls taklng place after the year
end if relevanl

9. (For local councils 0nly) Trust funds tncludrng
charitable. ln our capacity aS the sole managtng
trustee we discharged our accountatrility
responsibillties for the fund(s)/assets, includrng
financial reporling and,. if required, independent
examinatron or audit,

has met a// cf ils responsibr/rtres yrhere as a badv
corparate /a /s a soie n'tanaginq lrustee oIa locai
lrusf or trusts

*Please provide explanations to the external auditor on
authority will address the weaknesses identified. These

This Annual Governance Statement was approved at a
meetrng of the.authority on

, b /-**,1 ;l*-";{}
and recorded as minute reference:

c'*. I ^t-} {.r^u -L,LLa-"

a separate sheet for each 'No' response and
sheets should be published with the Annrial

Signed by the Chairman and Clerk of

describe how the
Governance Statement

the-.meeting where
-j

by the Transparency Codes (not parl of Annual Governance Statement) l

l
l

.::l

rl'i'
!. .r...

i:.l*. . r'.-,' , i..\ .'... 
J

t.::.; ":q:*'.{{::.; : : ;$

Page 4 of 6



Se*ti*r"r ff * Aea*untimg Stat*nt*nts ?fi.trg/1g fsr

Market Lavington Parish Counal

lcertify that for the year ended 3.i March 20.1 g the Accounling
Statements in this Annual Governance and Accountability
Return have been prepared on either a receipts and payments
or income and expenditure basis following the guidance in
Governance and Accountability for SmallJr Autiorities _ a
Practitioners' Guide io proper'practices and present fairly
the financial position of this authority.
Signed by Responsible Financral Officer before berng
presented to the autlrority for approval

(': :l '\'' Iiti

l-l Loan nterest,,caprtal
repaymenis

9,000

1 0,983

28,002

l? lr:l'"3 " 
L) t,:i

Total e:xpenditure ar pay'metils made to ancl on behalf of
all entployees. lnclude saianes and wagles pA)/E ancJ Nt
(enployee s anLi emplayers), pensror-t contilbuttons and
em ploynte nt experses

Total expenciiture ar payments of capital and interest
rnade during the year on the authority,s borrowings (if any)

Total expenditLtre or payments as recorcJed in the cash-
book /ess staffcosis (line 4) and loan rnterest/capital
repaynents (line 5)

The sum of all current and cleposit bank accounts cash
holdings and shorl term tnvestments hekl as at 31 March *
To agree with bank reconciliation.
The value of all the property the authority awns _ it is made
up of all its frxed assels and long lerntillyeslfie/rls as al
31 March

The outstetncltng capitai balance as al jl March of all loans
from thircl parttes (ir.tcluc!ing pWLB)

The Council, as a bocly corporate , acfs as sole trustee for
kusl funds or assels.ard ,s r-spon s,bte lor trlcrlaQlhe

N.ts. Tltt: frgures tn the accaunting statetnents aiLove do
nol include etny Trusl. transactrons.

i confirm that these Accounting Statements were
approved by this authority on this date

L$ I i:L,"f";,;

as recorded in mtnute reference:

i':if -":,0:, * L:t- l:;
Signed by Chairnran of the meeting wfiere the A,
statements were ap-b,$.b,udd - ,..,/ 

ccounting

"''' r'/r'., . t't'--'"tit""''
'i,.'""",rviil ;',:l 

;: I

:

r (::lri,{

Date

Annual Governance and Accountability Return 2O1gl19 part 3Local councils, rnternal Drainage-Boiioi 
".J other Smailer Authorrties-

1. Balances broughl
forward

2. (.i-) Precepl
Levies

3. i+1161.; otner receipts

Total balances and reseryes at ttte ertc.j t:f the year
equal (1 +2+3) - (4+5+6)

J/,C tO
Total balances and reseryes at the beginnrno of the year
as recorded in the financia! recarcls. Value must aqree to
Box 7 o{ previous year.

Total atnount of precept (or for lDBs rates and leviesl
receivetl or recervable ln the year Exclude any grants
receivecl.

48,282

Jt I,JZ
Total tnconte or receipts as recorded in the cashbook less
tlte precept or rates/levles receivecl (line 2). lnclucle any
grttnts recetvecl

13,011

6. (-) Ajl other payments

7. (=) Balances carried
forward

i a. Tot.t value of "".i *Oud)t I dIt

I shon'erm ltveslnents
l1_

542 B19l 548.354

40 sTBl '1e2,5e
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Section 3 - Extermal ,Auditor Report aa"ld Certificate tOtS/19

ln respect of fUarket Lavington Paiish. Council

1 Respective responsibilities of the body and the auditor

This authority is responsrble for ensuring that its financial management is adequate and effective arrd that

rt has a sound system of internal control. The authority prepares an Annual Governance and Accountabiiity

Return in accordance with Proper Practlces which:

. summarises the accounting records for the year ended 31 It/arch 2019, and

" confirms and provides assi,rrnce on those matters that are relevant to our duties and responsibilities as

external auditors.

Our responsibility is to revrew Sections 1 and ? of the Annual Governance and Accountabllity Return in accordance

with guidance issued by the NationalAudit office (NAC) on behalf of the comptroller and Auditor General

(see note below). our work does not constitute an audit carried out in accordance with International Standards

on Auditing (UK & lreland) and does not provide the same level of assurance that such an audit would do

2 External auditor repofi 2018/1S
ow'uu,e*ofSectrons,1and2oftheAnnUalGovernanceandAccounlabilityRelUrn.ln

our opinion the information in sections 1 and2 ol the Annual Governance and Accountability Return is in accordance with Proper Practices and

no other rnatters have come to our attention giving cause for concertr that relevant legislation and reguiatory requirements have not been met

(.delete as appropnate).

{continue on a separate sheet lf required)

ot,einiitters not affecting our opinion which we draw to the attentron of the aLrtlrority

(continue on a separate sheet if required)

3 External auditor certificate 2A18f 19

We certify/do not certify. that we have completed our review of Sections 1 and 2 of the Annual Governance and

Accountability Return, and discharged our responsibilities under the LocalAudit and Accountability Act 2014, for

External Auditor Name

External Auditor Signature Date ,i,t

-i!o1.1,iitrq NAo'is$ued'i'g@ncd.appljcable xternalaqoltp, o'ik o1.]ifiiteu ass9.11,,19,ei views,in Aildi16i

,gUioa4ee nata4GfSlOil,tne nCr.r ii available from the.,,NAr0',wehdite.tylviiiV..nao.org.uh" rijtir'r,' l

Annual Governance and Accountability Return
Local Councils, lnternal Drainage Boards and

2018119 Pad 3

other Smaller Authorities-

the year ended 3'1 March 20'19

do not cenify conlpletion because
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Bank reconciliation - pro forma

This reconciliation should include all bank and building society accounts, including short term investment accounts. lt must at

column headed "Year ending 31 March 20!9" in Section 2 of the AGAR - and will also agree to Box 7 where the accounts are
and payments basis. Please complete the highlighted boxes, remembering that unpresented cheques should be entered as nr

Name of smaller authority Market Lavi Parish Council

Prepared by (Name and Role):

Date:

County area (local councils and parish meetings only):

Financialyear ending 31 March 2019

Wiltshire

7,834.04
26,875.10

34,709.14

0.00

0.00

0.00

0.00

34,709.14

Carol Hackett (Clerk / RFO

01t04t2019

Balance per bank statements as at 31/3/19:
Lloyds current account
Lloyds deposit account

Petty cash float (if applicable)

Less: any unpresented cheques as at 31/3/19 (enter these as negative numbers)

Add: any un-banked cash as al31l3l19

Net balances as at 31/3/19 (Box 8)



Contact details

Nameorsmalerauthority: Mafket LavingtOn Pafish COunCil

CountyArea (local councils and parish meetings onty): WiltShife

Please complete this form and send it back to us with the AGAR or exemption certificate

Clerk/RFO (Main contact) Chair
Name Carol Hackett CIlr Colin Osborn

Address 23 Orchard Close
West Ashton
Wiltshire
BA14 6AU

44 The Spring
Market Lavington
Wiltshire
SNlO 4EB

Daytime
telephone
number

01225 760372 01380 812450

Mobile
telephone
number

07759 76',t307 07792 482631

Email address marketlavpc@g mail.com Colin.osborn44@gmail.com





United Kingdorn
Debt Management
Office

OFFICIAL

Eastcheap Court
11 Philpot Lane
London
EC3M 8UD

T 020 7862 6610
E pwlb@dmo.gov.uk
www.dmo.gov.uk

Our Ref : 07711

Date : 06 April 2019

33,890.34

158,699.93

192,590.27

Dear

MARKET LAVINGTON PARISH COUNCIL (WLTS) - PWLB BALANCE OUTSTANDING AS AT 3'l March 2019

The schedule below details the balances outstanding on the loans to your authority from the Public Works Loan
Commissioners.

Fublic \ltjorks Loan Board

The Parish Clerk
Market Lavington PC

23 Orchard Close
West Ashton
TROWBRIDGE
BA,14 6AU

Loan
Type

Fixed

Fixed

Yours sincerely,

Natasha John-Phillip
for Secretary

Repayment Due

31 March 30 September

4 April 4 October

Total Balance Outstanding

Balance No. of
€ p Accounts



CONFIRMATION OF THE DATES OF THE PERIOD FOR THE
EXERCISE OF PUBLIC RIGHTS

Nameorsmalerauthority Mafket Lavington Parish Council

County Area (locat councits and parish meetings onryy, WiltS h ife

On behalf of the smaller authority, I confirm that the dates set for the period for the
exercise of public rights are as follows:

Commencing on Monday 24 June 2019

and ending on Friday 2 August 2019

Please enter the dates set by the smaller authority as appropriate which must be 30 working days (i.e.
Monday - Friday only, and not Bank Holidays) inclusive and must include tfre frrst 10 working days of july
2019 (ie. Monday 1 July - Friday 12 Juty).

We have suggested the following dates: Monday 17 June - Friday 26 July 2019. The latest possible dates that
comply with the statutory requirements are Monday 1 July - Friday 9 August 20 19.)

r-ll
^:___- r irl,t J d I . t \Drgneo:-

Role: Parish Clerk (RFO)

This form is only for use by smalter authorities subject to a
review:
Please submit this form to PKF Littlejohn LLP with the AGAR Part 3 and other requested
documentation - this form is not for publication on your website.


